PARK LANE HOUSE BUSINESS SUPPORT SERVICES
APPLICATION FORM

NAME: DATE OF BIRTH:

COMPANY NAME:

NATURE OF BUSINESS:

COMPANY ADDRESS:

COMPANY WEBSITE:

E-MAIL ADDRESS:

YOUR HOME ADDRESS: (Please note that this will be checked against electoral
register prior to commencement of service).

TEL NO. HOME: TEL NO. BUSINESS

FAX NO. HOME: FAX NO. BUSINESS

SERVICE(s) REQUIRED (tick as required)

SERVICE MONTHLY CHARGE \
MAIL HOLDING £20.00
MAIL FORWARDING £20.00 + postage
TELEPHONE ANSWERING £65.00
TELEPHONE ANSWERING £85.00
WITH DEDICATED

VOICEBOX

MAIL ACCOMMODATION / £75.00
TELEPHONE ANSWERING

MAIL / TELEPHONE WITH £95.00
DEDICATED VOICEBOX

METHOD FOR PASSING ON MESSAGES please delete as appropriate
TELEPHONE / FAX / E-MAIL / TEXT MESSAGE
TO COMMENCE FROM: / / FINISH (if known) / /

METHOD OF PAYMENT please delete as appropriate
CHEQUE / POSTAL ORDER / CASH

DECLARATION
I/ WE AGREE TO ABIDE BY THE TERMS AND CONDITIONS OF PARK LANE
HOUSE BUSINESS SUPPORT SERVICES AS DETAILED.

SIGNED: DATE:

PRINT NAME: POSITION:

PHOTOGRAPHIC ID AND A COPY UTILITY BILL, BANK STATEMENT OR
CARD STATEMENT MUST BE PROVIDED - NO MORE THAN 3 MONTHS OLD.



PARK LANE HOUSE BUSINESS SUPPORT SERVICES

APPLICATION FORM — ADDITIONAL INFORMATION SHEET

Providing us with the following information will allow us to answer and deal with your telephone calls as efficiently as possible.
(Please provide additional sheet if necessary).

Names of All
Employees

Position

Mobile Number

Can mobile
number be
given to
clients?
Yes/No

E-Mail address

Can e-mail
be given to
clients?

Yes/No

Any Other Address
Used by Your
Company e.g. Head
Office
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